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Descr ip t ion  
The University of Saskatchewan is seeking a Database Manager to manage and 
analyze qualitative and quantitative data collected by the Sustainability and 
Education Policy Network (SEPN).  SEPN is a national study on sustainability in 
educational policy and practice in early childhood to grade 12 education (EC-12) and 
post-secondary education (PSE) in Canada.  This is an exceptional opportunity to 
gain experience working with an active, vibrant group of graduate students, 
researchers, and community-based organizations at a national and international 
scale. 
 
Project  
SEPN is a large-scale research project on environmental sustainability education 
policy and practice in Canada.  SEPN is led by Dr. Marcia McKenzie and housed in the 
Sustainability Education Research Institute (SERI) at the University of 
Saskatchewan.  
 
SEPN has a substantial data management network and a wide array of qualitative 
and quantitative data collected through systematic literature reviews, policy 
analyses, censuses of sustainability features, surveys, and site analyses. The 
successful candidate’s research will focus on the management and analysis of 
SEPN’s extensive qualitative and quantitative databases. 
 
Responsibilities will vary but may include: (1) creating and managing qualitative and 
quantitative databases, (2) assisting with planning and carrying out analysis of 
qualitative and quantitative data, (3) conducting background research and report 
writing, and (4) other clerical and organizational duties as required.   
 
More information on the Sustainability and Education Policy Network (SEPN) and 
Sustainability Education Research Institute (SERI) may be found at www.sepn.ca and 
www.seri.usask.ca. 
 
Accountabi l i t ies  

• Maintain timely and positive communications with research team 
• Attend research team meetings and other meetings as required 
• Create and manage qualitative and quantitative data  
• Conduct appropriate analyses and contribute to writing scholarly papers on 

research results 
• Maintain timelines for project completion 
• Assist with day to day tasks as required 

 
 



Qual i f icat ions  
 
Education:  A Master’s or PhD in data management, database management, information systems or related area. 
 
Exper ience:  Knowledge and experience in building qualitative and quantitative databases including but not 
limited to NVivo, SPSS, and Excel; familiarity with a variety of qualitative and quantitative data analysis methods; 
experience interacting with collaborators and working with multidisciplinary teams. 
 
Ski l ls :  Ability analyze qualitative and quantitative data using NVivo, SPSS, and/or Excel; Excellent interpersonal 
skills; excellent interpersonal skills; excellent communication skills (written and verbal); ability to work productively, 
both individually and in groups; ability to work independently, following timelines to complete work in efficient 
manner. Fluency in French (written and verbal) is considered an asset. 
 
Condi t ions  
This position is a part-time (16 hours/week) 7-month term contract with a flexible start date.  Hours of work and rate 
of pay are negotiable.  The preferred location of work is Saskatoon, Canada but remote work with some travel is 
negotiable. 
 
 
Please submit  a cover  letter ,  current  Curr iculum Vitae,  and writ ing sample electronical ly  to  
Nicola Chopin,  SEPN Project  Manager,  nicola.chopin@usask.ca.  
 
Only  individuals to  be interviewed wi l l  be contacted.   This posit ion wi l l  remain avai lable unti l  
a  suitable candidate is  found.  
 
Deadl ine:   February 28,  2015 
 


